
How to Answer in eFlex 

 

Request an Account 

 

Accept the term and user agreement 

Click Submit 

 

 

 

Select your user role and click Next 



 

 

Fill in all of the information that have an * 

 

Click Submit 

Log into the Account you just requested 



 

 

Select Existing Case 

 

Type in the case number you are answering to and select eFile 



 

Under Document Category, select EXISTING CASE  

Then under Document Type, select either a.) ANSWER/SMALL CLAIMS or b.) 

ANSWER/DISPOSSESSORY 

CLICK ADD to move forward to the next page 

 

 

Select the party you are (DEFENDANT 1, DEFENDANT 2, DEFENDANT 3, etc) and then Select 

whether you DENY, ADMIT OR DENY AND COUTERCLAIM and select Next 



 

 

Click Next 

 

 

Select Submit the Filing in order to submit your answer to the court 

 


